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1. OBLMe NoNoXeHUA

1.1. Byxrantepus SBNAETCA CaMOCTOATENbHBIM CTPYKTYPHBIM nogpasaeneHiem ABTOHOMHOI HEKOMMEPYECKOH
opraHu3aLyy npotheccoHanbHOTo 0bpasoBaHus «MexayHapoaHBIi KonnemK UCKYCCTB U KOMMYHUKaUui» (Aanee —
Konnegx) v cO3naeTcs B LieNsx OpraHusaLiyi, BeAEHUA y4eTa 1 ABIKEHUS UMyLLECTBa U obsisarenscts Konneaxa.

1.2. ByxranTepuio BO3TMABMAET rMaBHbIit Byxrantep, KOTOPbIA MOAYMHAETCS PEKTOPY Konnemka. CoTpyaHUMKM
ByxranTepuv HasHaualoTCcA 1 0CBOGOKIAIOTCS OT 3aHUMaeMoi JOMKHOCTM MpUKasom PEeKTopa No NPEACTaBNEHIio
rnasHoro ByxranTepa.

1.3. Byxrantepus B cBOed paboTe pYKOBOACTBYETCH KoHctutyumeit PO, dhenepanbHbiMA 3akoHaMmit U MHBIMU
NpaBOBLIMM W HOPMATMBHbIMM akTamu Poccuiickoil Pepepauuy, HOPMaTUBHBIMW akTam1 W METOANYECKUMHU
DEKOMEHAALIMAMY, CBA3AHHBIMY C AEATENBHOCTBIO ByXrantepui, YcTasom Konnemxa, npukasamu v pacnopsxeHnaMu
pekTopa Konnezka, NokanbHbIMA HOpMaTMBHbIMM akTamyu Konne/pka, a Takke HacToRLMM TMonoXeHUem.

1.4. O6s13aHHOCTY 1 npasa COTPyAHMKOB ByxranTepuu onpeaensioTes AOMKHOCTHbIMM MHCTPYKLMAMA.

2. OcHOBHbIe 33avu1

2.1. GopMMpoBaHue MOMHOW M JOCTOBEPHOM MH(OpMALMK O AEATENBHOCTA OpraHnsalui 1 €e WUMYLLECTBEHHOM
MOMOXKEHUMU.

2.2. OBecrieyeHve WHopMauueid, HeOGXOAMMOW BHYTPEHHUM W BHELHUM NOMb30BATENAM ByxranTepckoi
OTYETHOCTM ANS KOHTPOMA 3a coBnioaeHuem 3akoHopatenbctea Poccuiickodt ®edepauuy mpu OCYLECTBNISHN
KonmemkeM X03RiACTBEHHbIX OnepauMii U X LenecoobpasHocTbio, HamMiuem W /IBUKEHHEM UMyLLECTBa K
0BSI3aTENbCTB, WMCMOMb30BAHMEM MaTepuarnbHbiX, TPYAOBbIX W (DMHAHCOBBLIX PECYPCOB B COOTBETCTBMM C
YTBEPKAEHHBIMU HOpMaMK, HOpMaTUBaMK 1 CMETaMK.

2.3. MpenoTepalleHre OTpULATENbHBIX PE3yNnbTaToB XO3AMCTBEHHOW AEATENbHOCTM OpraHu3alun W BbiABNEHWE
BHYTPUXO3AICTBEHHbIX pe3epeoB obecneyeHus ee (hMHaHCOBOW YCTOAUMBOCTM.

3. OYHKUMK
3.1. GopMupOBaHIe YYETHOM NOMMUTUKM B COOTBETCTBUM C 3aKOHOAATENBCTBOM O ByxranTepckom y4eTe U UCXoas 13
CTPYKTYpbl ¥ OcoBeHHocTelt  festensHocTH Konnepxa, HeobxogumocTH obecrieyeHust ero  huHaHCoBOW

YCTOMYMBOCTH.

3.2, PafoTa no NOATOTOBKE M MPUHSTAIO pabodero nnaHa cueTos, (OpM NepeudHbIX YYETHbIX AOKYMEHTOB,
MPUMEHSEMbIX AN ODOPMIEHHS XO3AVICTBEHHBIX OEPaLI, N0 KOTOPLIM He NPEAYCMOTPeHbI THMOBbIE (hopMbl.

3.3. PaspaBoTka (hopM JOKYMEHTOB BHYTPEHHEH ByxranTepckon OTHETHOCTH.

3.4. OBecneyeHue NOpA/Ka NPOBEAEHUSA UHBEHTAPU3ALA.

3.5. KoHTpOrb 3a NPOBEEHNEM XO3ANCTBEHHbIX onepauui.

3 6. OBecneyeHue coBnioaeHNs TexHonoruy 06paboTku GyxranTepckoi MHpopMaLyK 1 Nopsaka [lokymMeHTo0B0paTa.
3.7. OpraHuaauus byxrantepckoro y4era 1 0THETHOCTH Konne[xa v 8 €ro noapasfienexusx Ha ocHoBe MaKkcUMarnsHoM

LEHTPANM3aLMKA  Y4ETHO-BbIYMCIIMTENbHbIX  PadoT ¥ MPUMEHEHUS  COBPEMEHHBIX TEXHUYECKAX CPEACTB K
WHAOPMALIMOHHbIX TEXHOMOWIA, POrPECCHBHbIX (DOPM U METOAOB Y4eTa i KOHTPONA.



3.8. ®opmupoBaHue 1 CBOEBPEMEHHOe NpeaocTaBneHue MONHOM W [OCTOBEPHOM ByxranTepckoi UHOpMaLuu 0
fesTenbHocTH Konnegxa, ero MMYLLECTBEHHOMO NOMOXEHHA, A0XOaX W pacxofax.

3.9. YyeT umyuiecTsa, 06s3aTensCTs U XO3AHCTBEHHBIX onepaluii, NOCTynarLLyX OCHOBHBIX CPE/ACTB, TOBAPHO-
MaTepuanbHbIX LEEHHOCTEN U AeHEXHbBIX CPeCTB.

3.10. CBoeBpeMeHHOe OTpaKeHHe Ha cHeTax ByxranTepckoro y4eTa orepaLui, CBA3aHHbIX C IBWXEHUEM OCHOBHbIX
CpefcTs, TOBAPHO-MATEpUanbHbIX LEHHOCTEN 1 ieHeXHbIX CPE/CTB.

3.11. OBecneyenve pacyeTos no 3apaboTHoM nnare.

3.12. HauncrieHne v nepeyncneHve HaroroB 1 cGopos B hefepanbHbii 1 pervoHanbHbli B10MKEThI, CTPaXOBbIX
B3HOCOB B TOCY/JApCTBEHHbe BHEGIOMKETHbIE (DOHAbI, MnaTexed B BaHKOBCKME YYpEXOEHWs, CPeacTB Ha
(MHAHCHPOBAHME KanuTarnbHbIX BIIOKEHWH.

3.13. MpHHATVE Mep N0 NpefyNpeXAEHMIo Hel0CTaY, He3akoHHOTO PacXOA0BAHNS AEHEXHLIX CPEACTB U TOBaPHO-
MaTepuanbHbIX LEHHOCTEN, HapyLLeHiA (UHAHCOBOTO U X03AWCTBEHHOrO 3aKOHOAATENLCTBA.

3.14. YyacTve B OCOPMNEHMM MarTepuarnoB Mo HefocTa4aM W XUILEHUAM AEHEXHbIX CPEAcTs W TOBAHO-
MaTepuanbHbIX LIGHHOCTEH, Nepejada B HEOBXOAUMbIX CNy4asX 3TUX MaTEpUaros B CMIEACTBEHHEIE W cynebHble
OpraHbl.

315 OBecrieyeHvie COBMIONEHUA (DMHAHCOBOM W KAacCOBOW AMCLMMMWHbI, 3aKOHHOCTMA CMMCaHKs CO CHETOB
ByxranTepckoro y4eta Hepoctay, AeGUTOPCKO 3aJ0MKEHHOCTU W [pyruX MoTeps, COXpaHHOCTH ByXranTepckux
[I0KyMEHTOB, OCDOPMITEHIA 1 CAAYM UX B YCTAHOBNEHHOM MOPAAKE B 8DXUB.

3.16. PaspaboTka ¥ BHEAPEHWE PaLMoHamnbHOW MNaHoBOM W YYETHOW [OKYMEHTaLuW, NpOrpeccHBHbIX thopm #
METOOB BefleHUs ByXranTepckoro y4eTa Ha OCHOBE MpUMEHEHNA COBPEMEHHbIX CPEACTE BLIYWACTIMTENLHOM TEXHUKN.

3.17. CocTaBneHue BanaHca W onepatMBHbIX CBOAHbIX OTYETOB O A0XOAaX W pacxojax Cpeacts, Apyron
GyXranTepckoit 1 CTATUCTU4ECKOR OTYETHOCTH, MPEAOCTABIEHHE WX B YCTHOBNEHHOM nopsigke B COOTBETCTBYHOLME
OpraHbl.

3.18. MpoBepka opraHu3aLyy byxranTepckoro y4eTa v OTYETHOCTH B CTPYKTYPHBIX noapasfenenuax Konnemxa.

4. B3aiMOOTHOLUEHUA W CBA3N

4.1, ByxranTepus B3auMOAEIACTBYET G APYTVMY CTPYKTYPHBIMI NOAPA3AENeHUAMM Konnemxa rpy HenocpeAcTBeHHOM
OCYLLIECTBNEHNH CBOEH AESTENHOCTI B COOTBETCTBUY CO CBOUMY 3anaamy, YHKUMAMM W KOMMIETEHLUAMM.

4.2, ByxranTepus B YCTAHOBMNIEHHOM NOPAAKE NPeACTaBnsieT uktepecs! Konneaxa no BOMpocam, OTHOCALLAMCH K €8
KOMMETEHLMW B HANOroBbIX, (PMHAHCOBbIX OpraHax, opraHax rocyAapCTBeHHbIX BHeBIMKeTHIX hOHAOB, BaHkax,
KPEAWTHBIX YYPEWOEHMAX, WHbIX TOCYNApCTBEHHbIX M MYHUUMMNIbHBIX OPraHM3alusX, a Takke B Apyrux
MPeNpUATUSIX, OPraHu3aLMAX, YHPERAeHUAX.

5. KoMneTeHUMA PYKOBOOUTENS NPUEMHON KOMUCCUM
5.1. OcywectensieT obliee PYKOBOACTBO AEATENLHOCTHH ByxranTepuy U HeceT NepcoHanbHyH OTBETCTBEHHOCTb 3a
Haanexalee BbINOMHEHME BOINOXEHHLIX HA OyxranTepuio 3ana4 W (YHKUMIA B COOTBETCTBMM G HACTOALLMM

NOMOXEHUEM U JOIDKHOCTHOM UHCTPYKUMEH.

5.2. TpeByeT oT Beex noapaszfeneHui Konnemxa coBriofieHUs NopszKa 0hOPMIEHNS onepaLuii U NpeaoCTaBNeHuA



HEOBXOAMMbIX AOKYMEHTOB W CBELEHHA.

5.3. TpebyeT OT pykoBOAWUTENEH CTPYKTYPHBIX noapasgeneHui Konnemxa 1 OTAENbHbIX CMELNanieToB NpUHATUA
Mep, HarpaBneHHblx Ha mMoBbllUEHWe S(EKTUBHOCTU WCMONb3OBAHUA CPECTB Konnemka, obecnevenue
coxpaHHocTy coBeTBeHHocTH Konnedxa, obecneverie rpaBunbHOI OpraHu3aLim DyxranTepckoro y4era.

5.4. TpoBEpSIET B CTPYKTYPHbIX MOAPA3AENEHUsX opraHusauyio cobrniofeHms YCTaHOBNEHHOTO NOPAAKA NPUEMKH,
ONPUXOAOBAHMSA, XPaHEHWUS 1 PACXO0BaHUA AEHEXHbIX CPEAICTB, TOBAPHO-MaTEPUANBHBIX U APYIUX LIEHHOCTEH.

5.5. PaccMaTpUBAET 1 MOAMUCHIBAET OKYMEHTI, CRYXALLWE OCHOBAHUEM AN MPUEMKM Y BbIAAYM AEHEKHBIX CPEACTB
W TOBApHO-MaTepuanbHbIX LIEHHOCTER,

56. He NpvHAMAET K UCMOMHEHMIO U OCOPMIEHMI0 AOKYMEHTbI M0 OnepauusM, KOTOpble MpOTMBOpEYAT
33KOHOZATENLCTBY | YCTAHOBNEHHOMY NOPSAKY MPUEMKM, XPaHEHUS W PACXOA0BaHMS ACHEKHBIX CPE/ICTB, TOBAPHO-
MaTepHarnbHbIX U APYTUX LEHHOCTEH, a Taloke 6e3 COOTBETCTBYIOLLETO PACTIOPSKEHIA PYKOBOATENA Konnemxa.

5.7. BeneT nepenicky no Bonpocam GyXranTepckoro y4eta i OTYETHOCTY, @ Talke ApYrM BOnpocam, BXOASALLIUM B
KOMNETEHLMo ByxranTepuu v He TpebyloLLM COrmacoBakis ¢ pykosoauTenem Konnezxa.

5.8. BHOCMT Ha paccMoTpeHue pykoBoacTsa Konnemka npeanoXeHus no Bonpocam COBEpLLEHCTBOBaHUA
[eATenbHOCTH ByxranTepuu.

59. BHOCMT NpeanoXeHus pykoBoacTBy Konnemxa O MPUBMEHEHUM K MarepuanbHod 1 AMCLMNANHAPHOW
OTBETCTBEHHOCTH [OMKHOCTHBIX Ny, Konnegpka no pesynbratam npoBepoK U WHBEHTapU3aLil.



